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Participate in workplace safety procedures


	Task No & Title: 

	BSBCMN211A  Participate in workplace safety procedures 

	Title:
	Ergonomics Explained worksheet

	Suitable for Classes:

	Certificate II Business Cert II in ICT
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	Technology & Enterprise

	Teacher: 


	Mr Peter Faulks

	Timeline 


	 1 Lesson

	Date Due:


	  Today

	Task Brief:
	

	Files Required
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Items highlighted in yellow are tasks for you to complete
Items in Blue are help tips

ERG101  Ergonomics Equipment Worksheet

1. What issues need to be taken into account when considering the placement of computing or office equipment in a work environment.
At lease four elements MUST be discussed

Case Study:

David is sitting at his desk. He adjusts his chair up and down and then backwards and forwards, before adjusting the computer screen and keyboard.  He then swaps the mouse over to the right hand side of the keyboard and says "Ah that's much more comfortable" and smiles.

(Telephone is on the very edge of the desk, out of reach of David.  He does not adjust this). 

1. In what order should you adjust your workstation to suit your ergonomic requirements?

2. Did David adjust his workstation in the correct sequence? Explain.
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3. What item did David neglect to adjust on his desktop?

4. Examine your own work area from an Occupational Health and Safety perspective.  Are any improvements necessary?  Talk to your supervisor about any areas of concern for your safety and the safety of others.


Using a camera take photographic examples of your answers.
Save the work
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· There must be at least two samples of evidence for each 
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